
SELECTED FEATURES OF MANDATORY TRAINING LEGISLATION 
  

 
State 

 
Hours of Training 

 
Coverage 

 
Exemptions

 
Mandatory 

 
Penalty 

 
 

 
Initial 

 
Continuing 

 
 

 
 

 
 

 
 

Kentucky Plan comm., 
zoning 
board-4 hrs w/in 
120 days of 
appointment 
Planner, zoning 
official, plan asst.-
8 hrs w/in 120 
ays  d

Plan comm, 
zoning board.-8 
hrs  each 24 
months 
Planner, zoning 
official, plan asst- 
16 hrs each 24 
months 

Appointed: plan 
commission, zoning board 
Professional:  planner, 
zoning official, planning 
assistant 

Yes: Initial course 
hour requirements 
taken 12 months 
prior to 
appointment or 
employment 

 
Yes 

Failure to receive 
training- 
subject to removal. 
No professional may be 
hired that has no met 
initial & continuing 
education requirements

 
Tennessee 
 
 

 
Appointed: 4 
hours within 1 yr 
of appt. 
Professional: 8 hrs 

 
4 hours annually 
 
8 hours annually 

 
Planning commission 
Zoning board 

 
Yes: AICP 
planner 

 
Some government 
units may opt-out by 
resolution or 
ordinance 

 
Failure to receive 
training- 
Appointed: cause for 
removal  

 
South  
Carolina 

 
 
6 hours-180 days 
prior, or, 365 days 
after appointment 

 
 
3 hours annually 

 
 
Appointed: plan comm, 
zoning board 
Professional:  planner, 
zoning administrator, 
rchitectural  review boarda

 
 

Yes 

 
 

Yes 

 
 
Failure to receive 
training: Appointed: 
removal for cause 
Professional: 
suspension or dismissal 

New Jersey 
 
5 hours 
(maximum) 
(must be in 1 day) 

 
___ 

 
Planning board 
Zoning board 

 
Yes: Licensed 
prof planner; 
Some elected 
officials 

 
 

Yes 

 
None to municipality; 
appointee may not be 
retained 

 
Louisiana 
 
 

 
4 hours-prior to 
appointment, or, 
within 1 year 

 
___ 

 
Planning commission 
Zoning board 

 
___ 

 
Yes 

 
___ 

 
New York 
 

 
4 hours 
(excess hours 
may be carried 
over) 

 
4 hours annually 
(excess hours 
may be carried 
over) 
 

 
Planning board 
Zoning board 

 
 
___ 

 
Governing body may, 
by resolution, waive or 
modify training 

 
Completion of training 
required to be eligible 
for reappointment 
 

 
 
Prepared by Stanford M. Lembeck, AICP, PPA Required Training Task Force, February 2007; revised June 13, 2007, September 7, 2007. 



SUGGESTED LEGISLATION FOR REQUIRED TRAINING 
(Fourth revision) 

 
Amending the act of July 31, 1968 (P.L. 805, No. 247), entitled, as amended, “An act to 

empower....and parts of acts,” further providing for.....the training of members of 
planning commissions, zoning hearing boards, and zoning officers. 

 
Section 1.  
 
Section 213. Required Training. To enable all members of municipal and county planning 
commissions to more effectively carry out their duties, each member shall be required to attend a 
minimum number of hours of training in approved community planning, zoning, and related 
subjects as listed in Subsection (1), part (g) of this section. 
 
(1) Requirements for training 
 
(a) Within one (1) year of initial appointment to the planning commission the appointee shall, at 
a minimum, successfully complete an approved orientation course of six (6) hours, which shall 
consist of instruction in the PA Municipalities Planning Code; planning-related state and federal 
statutes, planning roles and responsibilities of planning commissions, zoning hearing boards, 
zoning officers, and elected governing bodies; comprehensive planning; land use regulations, 
and; the open meetings law. Successful completion means the applicant has met the approved 
minimum evaluation score for the course. The evaluation for successful course completion may 
be retaken without repeating a course. 
 
(b) Each calendar year thereafter, each planning commission member shall successfully 
complete, at a minimum, three (3) hours of approved continuing education in community 
planning and related subjects as listed in part (g) of this subsection.  
 
(c)  Planning commissioners who are members in good standing of the American Institute of 
Certified Planners (AICP) may be exempted by the appointing authority from the requirements 
for orientation and continuing education training. 
 
(d) Training may be provided in a variety of formats, including but not limited to, electronic 
media, video, distance learning, printed, and traditional classroom instruction. 
 
(e) Municipalities and counties may establish greater requirements for continuing training of 
their appointees and are encouraged to have planning commissioners attend courses in excess of 
the minimum hours required by this subsection. 
 
(f) Failure to complete the requisite number of hours of orientation and continuing education 
shall subject the commission member to removal from office for cause, and forfeit reappointment 
to the commission.  
 
(g) The subjects for continuing education required by part (b) of this subsection shall include, but 
are not limited to, the following: comprehensive land use planning; zoning; subdivision and land 
development; core communities; suburbanizing communities; rural communities and agricultural 
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preservation; transportation; community facilities; watershed planning; flood plain management 
storm water management; municipal finance; capital improvements programing; environmental 
planning; public participation; ethics; economic development; alternative energy; smart growth; 
telecommunications facilities; affordable housing; parliamentary procedure; meeting 
management; public hearing procedure; planning law. 
 
(2) Reporting 
 
(a) Each planning commissioner shall certify that  the educational requirements in Subsections 
(1) (a) and (b) for orientation and continuing education have been satisfied by filing a standard 
certification form with the secretary of the municipality no later than December 31 of each 
calendar year. The annual statement should include: date of each program attended, subject 
matter, location, name of course provider and instructor(s), credit hours spent in each program.  
 
(b) The municipal secretary shall include this documentation with the annual reporting forms 
sent to the Department of Community and Economic Development. This certification is the basis 
for reimbursement to the municipality of registration fees for required training. 
 
(c) Each municipality shall maintain the official record of all statements and written 
documentation of attendance for three (3) years after the calendar year in which each statement 
and documentation is filed. 
 
(d) The elected governing body of a municipality or county may not reappoint a planning 
commissioner who has falsified or failed to provide the annual documentation to show 
completion of the continuing education required by this act. 
 
(3) Funding of Training 
 
(a) The elected governing body shall be responsible for paying the orientation and continuing 
education course registration fees for each planning commission member who receives training. 
They may pay travel and other expenses. As permitted in § 202, appointees may be compensated 
for the time attending training programs. 
 
(b) Based upon the annual report submitted by the secretary of the municipality to the 
Department of Community and Economic Development, the Commonwealth shall reimburse 
municipalities for 50% cost of registration fees for courses taken by planning commission 
members. 
 
(4) Administration of Required Training 
 
The administration of required training shall be the responsibility of the Required Training 
Approval Board with the assistance of the Planning Education Advisory Committee. 
 A. Required Training Approval Board. 
 

(1) There is created in the Department of Community and Economic Development a 
Required Training Approval Board which shall have the authority to (a) approve courses, 
course providers, and course instructors; and (b) the administration of required training as 
authorized in this act.  
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 (2) The membership of the Board shall be one representative of the Department of 

Community and Economic Development who shall serve as chair, and one representative 
from the following: Pennsylvania Planning Association, State Planning Board, County 
Commissioners Association, PA State Association of Boroughs, PA State Association of 
Township Supervisors, League of Cities and Municipalities, and Penn State University 
Cooperative Extension. The members shall serve a three (3) year term and may be 
reappointed. 

 
 (3) The Board shall serve without compensation but may be reimbursed for necessary 

expenses incurred in furtherance of this act. 
 
 (4) The Board shall make rules for conducting its business. A quorum to conduct 

business shall be four (4) members. 
 
 (5) The full Board shall meet not less than two (2) times per year. The chairman has the 

authority to call additional meetings and conduct business by telephonic or electronic 
means as needed. 

 
 (6) The duties of the Board are to: 
 
 i. Establish standards and qualifications for  
  (a) the educational content of courses to be offered for required training of 

planning commissioners, zoning hearing boards, and zoning officers;  
  (b) providers and developers of required training; 
  (c) instructors of required training based on their knowledge and experience in the 

subject matter of approved courses 
 
 ii. Approve courses and the number of hours of credit of each with the recommendation 

of the Planning Education Advisory Committee. 
 iii. Approve providers and developers of courses with the recommendation of the 

Planning Education Advisory Committee. 
 iv. Approve instructors of required training. 
 v. Compile and distribute a list of approved education programs. The list of approved 

courses shall be updated at least annually. It may be distributed by posting on the web 
site of the Department of Community and Economic Development. 

 vi. Prepare and distribute a standard certification and documentation form to be used by 
appointed officials for reporting orientation and continuing planning education credit 
hours. 

 vii. Encourage both public and private entities to develop and deliver new, relevant 
courses for continuing education. 

 viii. May establish reasonable fees for entities applying for approval of orientation or 
continuing education courses, which fees may be applied to the annual operating 
expenses of the Required Training Approval Board and/or Planning Education Advisory 
Committee. 

 ix. May set maximum fees per credit for required training. 
 x. Make an annual report to the Secretary of the Department of Community and 

Economic Development no later than April 15 of each year, providing a detailed account 
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of the Board’s activities regarding approval of courses, providers, developers, and 
instructors; number of participants completing approved training and evaluation results; 
expenses, and fees collected and dispersed. 

 
B. Planning Education Advisory Committee.  
 

  (1) There is created to assist the Required Training Approval Board a Planning Education  Advisory Comm
 
(2) The Committee shall consist of three members as follows. One member shall be appointed by 
the Associate Dean and Director of Penn State University Cooperative Extension; one faculty 
member from a state university which grants an undergraduate or graduate degree shall be 
appointed by the Chancellor of the State System of Higher Education; one member shall be 
appointed by the President of the Pennsylvania Planning Association. The members shall serve a 
two (2) year term and may be reappointed. 
 
(3) The Committee shall select its own chairman and make rules for its operation. A quorum to 

conduct business shall be two (2) members. 
 
(4) The Committee shall meet not less than two (2) times per year. The chairman has the 
authority to call additional meetings and conduct meetings by telephonic or electronic conference 
if necessary. 
 
(5) With approval of the Department of Community and Economic Development the Committee 

may receive funds provided by the Department for materials and services necessary for 
its work. 

 
(6) The duties of the Committee are 
 
 i. Advise the Board on standards and qualifications for 

(a) the educational content of courses to be offered for orientation and 
continued instruction of planning commissioners, zoning hearing boards, 
and zoning officers; 

 (b) providers and developers of courses; 
 (c) course instructors;  
 (b) number of credit hours for each course; 
 (c) content and  procedures for evaluation of  knowledge gain. 

 
ii. Review and make recommendations to the Required Training Approval Board 
on the educational content and level of all proposed orientation and continuing 
education courses, including credit hours and evaluation procedures to determine 
successful completion of courses. 

 iii. Review and make recommendations to the Board regarding qualifications of 
instructors based on their knowledge and experience in the subject matter of such 
approved courses. 

 iv. Provide such other advice and assistance as may be requested by the Required 
Training Approval Board.  
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Section 2. 
 
Section 614.1. Required Training. To enable zoning officers to more effectively carry out their 
duties, each zoning officer as identified in § 614 shall be required to attend a minimum number 
of hours of training in community planning, zoning, and related subjects listed in Section 1, 
Subsection (1), part (g) that are approved by the Required Training Approval Board as 
established in Section 1, (4), of this act. Successful completion means the applicant has met the 
approved minimum evaluation score for the course.  The evaluation for successful course 
completion may be retaken without repeating a course. 
 
(1) Requirements for training 
        
(a) 

 (i.)Within one (1) year of initial appointment a zoning officer shall, at a 
minimum, successfully complete an approved orientation course of six (6) hours, 
which shall consist of instruction in the PA Municipalities Planning Code; 
planning-related state and federal statutes, planning roles and responsibilities of 
planning commissions, zoning hearing boards, zoning officers, and elected 
governing bodies; comprehensive planning; land use regulations, and; the open 
meetings law. 

 
(ii.) A zoning officer who attended six (6) hours of initial orientation training for a 
prior appointment or employment is not required to comply with the orientation 
requirement for a subsequent appointment or employment after a break in service. 
However, beginning with the first year of new employment the zoning officer 
shall attend no fewer than six (6) hours of continuing education as provided in 
part (b) of this subsection. 

 
(b) Each calendar year thereafter, each zoning officer shall successfully complete, at a minimum, 
six (6) hours of approved continuing education in community planning, zoning, and related 
subjects listed in Section 1, Subsection (1), part (g). 
 
(c) Training may be provided in a variety of formats, including but not limited to, electronic 
media, video, distance learning, printed, and traditional classroom instruction. 
 
(d) Municipalities and counties may establish greater requirements for continuing training and 
are encouraged to require zoning officers to attend courses in excess of the minimum hours 
required by this subsection. 
 
(e) An appointed zoning officer is subject to removal from office for cause, and may not be 
reappointed, for failure to complete the requisite number of hours of orientation and continuing 
education within the time allotted under parts (a) and (b) of this subsection. 
 
(2) Reporting 
 
(a) Each zoning officer shall certify that the educational requirements in Subsection (1) (a) and 
(b) for orientation training and continuing education have been satisfied by filing a standard 
certification form with the secretary of the municipality no later than December 31 of each 
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calendar year. The annual statement should include: date of each program attended, subject 
matter, location, course provider and instructor name(s), credit hours spent in each program. 
 
(b) The municipal secretary shall include this documentation with the annual reporting forms 
sent to the Department of Community and Economic Development. This certification is the basis 
for reimbursement to the municipality of registration fees for required training. 
 
(c) The municipal or county secretary shall maintain the official record of all statements and 
written documentation of attendance for three (3) years after the calendar year in which each 
statement and documentation is filed. 
 
(d) The elected governing body of a municipality or county may not reappoint a zoning officer 
who has falsified or failed to provide the annual documentation to show completion of the 
continuing education required by this act. 
 
4) Funding of Training 
 
(a) The elected governing body shall be responsible for paying the orientation and continuing 
education course registration fees, travel, and expenses,  for each zoning officer who receives 
training. 
 
(b) On an annual basis the Commonwealth shall reimburse municipalities for 50% of the cost of 
registration fees incurred by the governing body. 
  
Section 3.  
 
Section 903.1. Required Training. To enable all members of municipal and county zoning 
hearing boards to more effectively carry out their duties, each member shall be required to attend 
a minimum number of hours of training in approved community planning, zoning, and related 
subjects listed in Section 1, Subsection (1), subsection part(g) and approved by the Planning 
Education Advisory Board as established in Section 1, Subsection (4), of this act. 
 
(1) Requirements for training. 
 
(a) Within one (1) year of initial appointment to the zoning hearing board each member, and 
alternate member, shall, at a minimum, successfully complete an approved orientation course of 
six (6) hours, which shall consist of instruction in the PA Municipalities Planning Code; 
planning-related state and federal statutes, planning roles and responsibilities of planning 
commissions, zoning hearing boards, zoning officers, and elected governing bodies; 
comprehensive planning; land use regulations, and; the open meetings law. Successful 
completion means the applicant has met the approved minimum evaluation score for the course. 
The evaluation for successful course completion may be retaken without repeating a course. 
 
(b) Each calendar year thereafter, each member and alternate member shall successfully 
complete, at a minimum, three (3) hours of approved continuing education in community 
planning, zoning, and related subjects listed in Section 1, Subsection (1) part (g) of this act. 
 
(c) Training may be provided in a variety of formats, including but not limited to, electronic 
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media, video, distance learning, printed, and traditional classroom instruction. 
 
(d) Municipalities and counties may establish greater standards for continuing training and are 
encouraged to require zoning hearing board members and alternates to attend courses in excess 
of the minimum credits required by this subsection. 
 
(e) An appointed zoning hearing board member or alternate member is subject to removal from 
office for cause, and may not be reappointed, for failure to complete the requisite number of 
hours of orientation and continuing education within the time allotted under parts (a) and (b) of 
this subsection. 
 
(f) The subjects for continuing education required by part (b) of this subsection shall include, but 
not limited to, the following: comprehensive land use planning; zoning; subdivision and land 
development; core communities, suburbanizing communities; rural communities and agricultural 
preservation; transportation; community facilities; watershed planning; flood plain management; 
storm water management; municipal finance; capital improvements programing; environmental 
planning; public participation; ethics; economic development; alternative energy; smart growth; 
telecommunications facilities; affordable housing; parliamentary procedure; meeting 
management; public hearing procedure; planning law. 
 
(2) Reporting 
 
(a) Each zoning bearing board member and alternate member shall certify that the educational 
requirements in Subsections (1) for orientation and continuing education has been satisfied by 
filing a standard certification form with the secretary of the municipality no later than December 
31 of each calendar year. The annual statement should include: date of each program attended, 
its subject matter, location, name of course provider and instructor(s), credit hours spent in each 
program. 
 
(b) The municipal secretary shall include this documentation with the annual reporting forms 
sent to the Department of Community and Economic Development. This certification is the basis 
for reimbursement to the municipality of registration fees for required training. 
 
(c) Each municipality shall maintain the official record of all statements and written 
documentation of attendance for three (3) years after the calendar year in which each statement 
and documentation is filed. 
 
(d) The elected governing body of a municipality or county may not reappoint a zoning hearing 
board member or alternate member who has falsified or failed to provide the annual 
documentation to show completion of the continuing education required by this act. 
 
4) Funding of Training 
(a) The elected governing body shall be responsible for paying the training and continuing 
education course registration fees for zoning hearing board members and alternate members who 
receive training. They may pay travel and other expenses. As permitted in Section 907, board 
members may be compensated for the time attending training programs. 
 
(b) Based upon the annual report submitted by the secretary of the municipality to the 
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Department of Community and Economic Development, the Commonwealth shall reimburse 
municipalities for 50% of the cost of registration fees for courses taken by appointed zoning 
hearing board members and alternate members. 
  
 
Effective Date: This act shall take effect January 1, 20__.   
          

S. Lembeck, August 13, 2007 
Revised September 9, 2007 

Revised September 10, 2007 
Revised October 15, 2007 
Revised October 22, 2007 
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